BO GIAO DUC VADAO TAO  CONG HOA XA HOI CHU NGIHIA VIET NAM

TRUONG DAI HQC KIEN GIANG Doc lip — Tw do — Hanh phice
S6:357QD-DHKG Kién Giang, ngay 0A.thing 4..nam 2040
QUYET PINH

Ban hanh Quy trinh Thii tuc xin ciip thi thye, gia han thj thue, cip (hé t: am (ria,
vi xin phép di thwe dia tai cic dia phuong ciia Trudng Dai hoc Kién Gi: ng

HIEU TRUONG TRUONG DAI HOC KIEN GIANG

Can ctr Quyét dinh sé 758/0D-TTg ngay 21/5/2014 cia Thii tuéng Chinh phii vé
viée thanh Igp Tr wong Dai hoc Kién Giang,

Can cit Nghi quyét sé ].)-NO/]T[DT DHKG ngay ]8/]0/2019 cua Hoi dong trucng

Truong Dai hoc Kién Giang vé viéc ban hanh Quy ché 16 chire va hoat dong cua Truong
Dai hoc Kién Giang,

Can cir ThonfT tr 56 1/7015/TT BC'A ngay 06/7/2015 cua B¢ Cong an Hudéng ddn
vé cap thi thuc, cap thé tam tri, cap Ulay phép xudt nhap canh, gidi quvel thieong trir eho
nguoi nude ngoai tai Viét Nam;

Can cir Quyét dinh sé 73/OD-DHKG ngay 22/3/2016 ctia Hiéu Trudng Truon g Dai
‘hoc Kién Giang ban hanh Quy dinh vé qudn 1 cong tdc hop tde quéc 1é ciia Triong Dai
hoc Kién Giang;

Can cir Huong a’an 56 04/HD-DHKG ngay 17/10/2019 cua Hiéu tricong Triecng

Dai hoc Kién Giang vé viéc xdy ding Quy trinh dam bdo chdt lwong gido duc tai Truong
Dai hoc Kién Giang,

Xét dé nghi cia Truong phong Phong Hop tic Quéc té.
QUYET DINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay la Quy trinh Thu tuc xin cap thi thye.
gia han thi thuc, cdp thé tam tra, va xin phép di thue dia tai cac dia phuong cia Truong
bai hoc Kién Giang.

Didu 2. Quyét dinh nay c6 hiéu luc ké tr ngay ky.

Piéu 3. Trudng phong Phong Hop tac Quic té, Truong phong Phong Hanh chinh
Téng hop, Lanh dao céc don vi thude, truc thude Truong va céc 16 chire, ca nhan co lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.\
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Noi nhéan: /VZ,

- Nhu Diéu 3 (dé lh{h);,

- Ban Gidm hiéu (dé biét);
- Luu: VT, HTQT.

\‘“"N/uyen Tuén Khanh
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BO GIAO DUC VADAOTAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HOC KIEN GIANG Dac lap — Tu do — Hanh phic

’ QUY TRINH
Thi tue xin cap thi thue, gia han thi thuec, cfip thé tam tra,
va xin phép di thue dia tai cac dia phuong caa Truong Dai hoe Kién Giang
(Ban hanh kém theo Quyét dinh s6 55 WOP-DHKG ngay ¢35 thdng 4 nam 2040
cua Hiéu truong truong Pai hoc Kién Giang)

Muc 1
NHUNG VAN PE CHUNG
1. Muc dich
Quy dinh trinh tu, thu tuc va phan cdng trdch nhiém trong viéc thuc hién thi tuc xin
cép thi thue, gia han thi thuc, cap thé tam tri cho ngudi nuéc ngoai dén cong tac, hoc tap
tai Truong Pai hoc Kién Giang, va xin phép di thuc dia tai cac dia phuong. Tao co so cho
cac ca nhéan, don vi thudce, truc thudc Trudng trong viéc thuc hién thii tuc xin cép thi thuc.

gia han thi thuc, cz‘ip thé tam trt va xin phép di thuc dia tai cac dia phuong.
2. Pham vi 4p dung

Ap dung cho tét cé cac cd nhén, don vi thudc, truc thude Truomg DPai hoc Kién Giang

—
rd

khi thue hién tha tuc xin cép thi thuc, gia han thi thuc, cép thé tam tra. va xin phép di thue

-
e

dia tai cac dia phuong dbi véi ngudi nuée ngoai dén lam viéc, hoc tap tai Trudong Pai hoc
Kién Giang.

3. Can ca phap ly

a) Ludt sira déi, bo sung mot s6 diéu cia Ludt nhdp canh, xudt canh, qua canh, cir
tril ctia nguwoi nude ngoai tai Viét Nam ngay 25 thang 11 nam 2019;

b) Nghi dinh $6 5325/VBHN-BLPTBXH ngay 19 thdang 12 ndm 2018 cua Bé Lao
dong - Thuong binh va Xa hoi Quy dinh chi tiét thi hanh mét sé diéu ciia B6 Ludt Lao dong
vé lao déng nudc ngodi lam viéc tai Viét Nam;

c) Thong tu $6 31/2015/TT-BCA ngay 06 thang 7 nam 2015 cia Bé Cong an Hiudng
dan vé cdp thi thie, ccfp thé tam tru, cdp gicfy phép xudt nhdp canh, giai quyél thudng i
cho nguroi nude ngoai tai Viét Nam,

d) Thong tu s6 04/2015/TT-BCA ngay 05 thdng 01 nam 2015 cua Bo Cong an Quy
dinh mau gidy 1o lién quan dén viéc nhdp, xudt canh, cu trii ciia nguroi mede ngodi tai Viél
Nam;

¢) Théng tw lién tich sé 01/2012/TTLT-BCA-BNG ngay 03 thdng 01 nam 2012 cuu

Bé Céng an, Bé Ngoai giao sia doi, bo sung mot so dieu cua Théong e lién tich so |
R
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04/2002/TTLT-BCA-BNG ngay 29 thdng 01 nam 2002 va Théng tw lién tich sé
05/2009/TTLT/BCA-BNG ngay 12 thang 5 nam 2009 cua B¢ Céng an, Bé Ngoai giao
Hirong dan thii tue giai quyét cho céng dan Viét Nam dinh cie & mede ngodi déing ky thuong
iri tai Viét Nam;

/) Cong vén s6 371/472-P2, ngay 06 thang 9 ncm 2011 ciia Cyc Quan Iy xudt nhdp

canh Bo Céng an vé viéc gidi quyét thit tuc xudt nhdp canh cho nguedi mrde ngodi;

8) Quyét dinh s6 7 3/OD-DHKG ngay 22 thdang 3 nam 2016 cia Hiéu trudng Truong
Dai hoc Kién Giang ban hanh Quy dinh vé quén Iy céng tde hop tdc quéc té ciia Triong

Dai hoc Kién Giang,
h) Hudng dan s6 04/HD-BPHKG ngay 17 thang 10 nam 2019 cua Hiéu trudng

Irudng Dui hoc Kién Giang vé viéc xdy dieng Quy trinh dam bdo chat luong gido duc tai

Truong Dai hoc Kién Giang.
4. Dinh nghia, thuit ngi va chit viét tit trong néi dung quy trinh
4.1. Giai thich thuit ngir

- Pon vi dau moi: La cdc don vi thude, trure thude Truong truc tiép két noi, lién hé

vO1 phia nu6e ngoai trong viée moi va tiép nhan doan vao.

- Ca nhdn lién quan: 1a cong chirc, vién chirc, ngudi lao déng va sinh vién dang [am

viéc va hoc tap tai Truong Pai hoc Kién Giang,.

- Thi thuc: La loai gidy to do co quan c6 thim quyén cia Viét Nam cép, cho phép

nguol nudc ngoal nhap cadnh Viét Nam.

- Thé tam tri: La loai gidy to do co quan quan ly xuit nhdp canh hoic co quan cé
thdm quyén ctia B6 Ngoai giao cip cho ngudi nuée ngoai duge phép cu trti ¢6 thoi han tai
Viét Nam va cé gia tri thay thi thuc.

- Nguoi nude ngoai 1a khach, chuyén gia, giang vién, tinh nguyén vién, thuc tap
sinh, nghién ciru sinh, sinh vién lam viéc va hoc tap tai Trudng Pai hoc Kién Giang goi
chung 1a ngudi nudce ngoai.

4.2. Tir viét tit

- Ban Giam hiéu: BGH

- Don vi ddu méi: BVBM

- Ngudo1 nude ngoai: NNN

- Phong Hop tac Quéc té: Phong HTQT

Scdnnea witn vdaimoascan



Muc 2
NOI DUNG QUY TRINH

1. Luu db

a) Xin cip thi thwe nhip canh (visa)

Buge Cic bude thue hién Trich nhi¢m
NNN n6p ban sao hd chiéu vé - Phong HTQT;
1 Phong HTQT =B VATV
- Ca nhan lién quan.
Khai bdo tai cng thong tin dién tt Cuc Quan
2 Iy xudt nhap canh Phong HTQT
3 Lap ho so xin cp th thye va trinh ky BGH  [¥7]| Phong HTQT
Y
4 Ky duyét hd so BGH
4
s Nop hd so vé Cuc Quan 1y xuét nhap canh Phong HTQT
6 Nhan két qua tir Cuc Quén Iy xuét nhap canh Phong HTQT
Y
R - Phong HTQT;
7 Chuyén keét qua cho NNN _PVDM.
3 Quan ly hd so xin cép thi thuc Phong HTQT
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b) Xin gia han thi thuc

Buée Cic bude thue hién Trich nhiém |
Xac dinh nhitng truong hop NNN .
¥ apm o Phong HTQT
1 sap hét thoi han thi thue gHIQ
14
Lap ho so xin gia han thi thuc va trinh ky
R Ky duyét h
3 y duyét ho so BGH
Y
4 Nop ho so dén Co quan Quén Iy xudt nhap Phong HTQT
canh
Y
: Nhian két qua tir Co quan Quan Iy xudt nhap .
B canh, chuyén két qua cho NNN Phong HTQT
Y
6 @ SO Xin gia ha@ Phong HTQT

¢) Xin cap thé tam tri cho ngudi nwée ngoai dang cong tic, hoc tap tai Truong

Dai hoc Kién Giang

Bude Cac bwéce thuce hién Trach nhiém
Xac dinh nhiing truong hop
1 ngudi nwdce ngoai sip hét thoi han Phong HTQT
thi thuc
Lap hd so xin cAp thé tam tri va trinh ky i
2 BGH Phong HTQT
3 Ky duyét hd so BGH
.
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Noép hd so dén Co quan Quan 1y xuét nhap

4 e Bl Phong HTQT

v
Nhan két qua tir Co quan Quan ly xut nhap
5 canh, chuyén két qua cho ngudi xin cp thé Phong HTQT
tam tra

Y

6 @0— Xin cép thétalD Phong HTQT

) Xin phép di thuc dia tai cic dia phuwong

j=¥

Bude Cac bugc thuc hién Trach nhiém

DVDM lam K& hoach doan vao,
Cong van xin phép di thuc dia

1 tai cdc dia phuong, trinh ky bVvbM 4C
BGH Eid )
W
/Gy
Y —_—
Ky duyét ké hoach,
2 cdng vin BGH
+ _
Lap hd so xin phép di thuc dia tai cac dia
3 phuong bVbHM
Gui hd so dén cac chinh quyén dia phuong, va
4 . - bVbM
cac co quan hifu quan
Nhan vin ban tra 161 tir céc chinh quyén dia
5 phuong, va co quan hitu quan. bVbM
0
L f-_
i

Scdnnea witn vdaimoascan



§

Phong HTQT Iap ho so xin phép di thue dia tai
& cac dia phuong (dé giri S6 Ngoai vy) va trinh Phong HTQT ,
ky BGH 7 | ‘
7 Ky duyét ho so BGH
NG d so dé y 1V
3 Op ho so dén S Ngoai vu Phong HTQT
Nhan van ban chz“ip thudn ctia S& Ngoai vu va
9 chuyén cho DVDM (néu di theo ké hoach cua - Phong HTQT;
DVDBM) - DVDM.
0 Luu hd so xin phép di thuc dia tai .
cic dia phu‘ong Phong HTQT
2. M6 ta chi tiét quy trinh
a) Xin thi thue nhip cinh (visa)
Bugre Néi dung cong vige Trich nhié¢m
C.:Em cu ké }1.oac13 doan vao, hdéi thdo, quyét dinh tring | _ Phong HTQT;
| tuyén (thu moi nhép hoc) d& duge BGH phé€ duyét. Phong | - DPVDM:
HTQT hoic BVDM théng bdo cho NNN, ndp ban sao ho | - C4 nhén lién
chiéu vé phong HTQT. quan.
) Khai bao truc tuyén tai cong thong tin dién tir Cuc Quan .
“ | 1y xudt nhap canh (Mau NA2). Phong HTQT
Lép ho so xin cap thi thuc va trinh ky BGH, bao gbm:
+ K& hoach doan vao, hoi thao, quyét dinh tring tuyén
(thu moi nhap hoc) d& dugc BGH phé duyét.
+ Cong van xin cép thi thuc theo mau c6 mé vach (Mau
3 | NA2) da trinh ky BGH. - E&f’g ——
+ Gidy Chirag nhan ding ky mAu du theo mau (Mau z '
NA16);
+ Quyét dinh thanh 14p Trudng (c6 dau chimg thuc cua
Chi Cuc Juu trit tinh Kién Giang); p
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Bude

l (ii::l.\' e thicu ehio nhin vicn npadd Vict Name dic Fiom
i e xine eap i thpe nhgp canh i Cue quan Ty sl
nhap canh,

L Giay (o khibe ¢d licn quan,

Ny duyel Lo o xin cap thi thye,

Naop Lo so dén Cue Quian 1y sufit nhip canh, email thong,
biao cho don vi bict hd so da nop,

Nhan ket qua o Cue Quin 1y sl nhip cinh,

Phong, | |‘l'()'l'vIn|.\'({-|| kéCqua cho NNN hoge (‘|Illyt1'll cho
DVDM dé DVDM chuyén kEqui cho NNN,

I uu ho sorxin vﬁp (hi thire nhip ednh,

) Xin gia han thi thye

NI dung, cong, viée

Phong TTOT xae dinh nhiing (rudmg, hop NNN sip hid
(hoi han (hi the, nhung, ¢o ot han cong, (e, hoe tp L 1
Trudng, Dai hoe Kién Giang, (ir 03 thiing, (réy 1¢n, Aé 1ién
hanh [ap hd sor xin gia han (hi thye (05 ngay rede ngay
hét han thi thiee).

L.gp hd so xin gia han thi thie v tiinh ky BGIH, ho) s0
pom:

T khai theo mau (Mau NAS);

- Cong viin xin § 'iil han (hi (hue;

I 116 chiu ban pOe va bin sao;

- Gidy Chimg nhén diing ky m? Au dau theo mau (Mau

NAT10);
F 13an sao chimg (huc Gidy Chimg nhin quyén str dung

dt;

I (l)uy(':l dinh thanh Iap Trudng (cO déw chimg thye ciia
Chi Cuc luu trfr tinh Kién Giang);

+ Gidy gigi thi¢u cho nhan vién ngursi Viet Nam di lam
(hit tuc xin gia han thi thye tai Co quan qudn ly xudt nhip
canh;

- Anh 4ecmx6em: Kém theo 02 chiée;

t (nay (&r khac ¢o lién quan.,

Ky duyct ho so xin gia han thi lhuc

N()p ho so dén Co quan Quén 1y xua[_n‘]‘lrﬁph canh (Tuy
tirng truong h(rp cu thé viée nop hd so duge thye hién tai
Cuc Quin ly xuat nhap canh hay I’hong, Quin ly xuat nhép

canh), email thong bao cho don vi biét ho so dd nop.
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Phong THEC ]

Phong 1110

Phong HTOT,

DVIM,
Phong 1110

I'rach nhicm

Phong, O]

- BGIH,

- Phong 11TQT,

B

Phong HTQT




B - Nhan két qua tir Co quan Quan ly xuat nhép canh. phong HTQT
> | . Chuyén két qua cho NNN. -
6 Luu ho so xin gia han thi thyc. Phong HTQ

yo A > , N . 4. A 3 t;i tai
¢) Xin ¢Ap thé tam tri cho Ngwdi nwée ngoai dang cong tac, hoc tap &3
Truong Dai hoc Kién Giang

Buwée No§i dung cong vice Trach nhiém

Phong HTQT xéc dinh nhitng trudng hgp NNN sap heét
thoi han thi thuc (tam tr), nhung cé thoi han cong tac, hoc
1 |tap tai Truong Pai hoc Kién Giang tir 12 thang trd 1€n, dé Phong HTQT
tién hanh 14p ho so xin cp thé tam tr (05 ngay trude ngay
hét han thi thue, tam tri).

Lap hd so xin cép thé tam tra va trinh ky BGH, ho so
gom:

+ Gidy Chung nhan diang ky mu ddu theo miu (Miu
NA16);

+ Ban sao chimg thuc Giéy Chung nhén quyén st dung
dat;

+ Quyét dinh thanh 14p Truong (c6 du ching thuc cla
Chi Cuc luu trit tinh Kién Giang);

+ Ban sao ching thuc Giy phép lao déng hoic Gidy
mién gidy phép lao dong (461 véi lao déng ngudi nude
ngoai); Cong van xac nhén thoi gian hoc tép tai Trudng
Dai hoc Kién Giang (d6i v6i luu hoc sinh);

+Cong van dé nghi cap thé tam tri cho ngudi nude ngoai
theo mau (Mau NA6);

2 + T khai dé nghi xin cép thé tam tri cho ngudi nudc
ngoai theo mau (Mau NAS);

+ Giy gi6i thidu cho nhan vién ngudi Viét Nam di lam
thu tuc xin cép thé tam tra tai Co quan quan 1y xuit nhap
canh;

+ Hb chiéu ban sao, ban gbe dé dbi chiéu (Lwu ¥ ho chiéu
¢ thi thuc dung muc dich lam viéc, truong hop trude dod
ngudi nude ngoai da duge cap thé tam tru thi yéu ciu kém

- BGH;
- Phong HTQT.

theo ca thé tam tri dang si dung);

+ Gidy x4c nhén ding ky tam tri hodc s6 ding ky tam
tri cda ngudi nude ngoai da duge xac nhan boi cong an
phuong, x4 noi ngudi nude ngoai dang tam tra tai Viét
Nam (néu c6 yéu cau);

+ Anh 2emx3em: Kém theo 02 chiée;

+ Gidy to khac c6 lién quan.

\ S
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3| Ky duyét hé so xin cAp thé tam tr. BGH

Nop ho so: Tuy timg truong hop cu thé viée ndp ho so
4 |valam thu tuc cap thé tam tra dugc thuc hién tai Cuc Quan | Phong HTQT
ly xuat nhap canh hay Phong Quén Iy xuat nhap canh,

5 - Nhan két qua tr Co quan Quan ly Xuit nhap canh. Phone HTOT
- Chuyén két qua cho ngudi xin cap thé tam tra. TOREIEIQ

6 Luu ho so xin cép thé tam tra. Phong HTQT

d) Xin phép di thuc dia tai cac dia phuong

Bude Nbi dung cong viéc Trach nhi¢m

DVDM (néu di theo ké hoach cia PVDM) lam Céng

1 van xin phép di thuc dia tai céc dia phuong, ké hoach doan | ~ g?/gl\/[
vao (co chuong trinh lam viéc cu thé), trinh ky BGH. '
2 Ky duyét cong vin, ké hoach doan vao. BGIT
DVDM lap hd so dé gii dén cac chinh quyén dia
phuong, va cdc co quan hitu quan (néu c6) bao gom:
3 + C?llg vin xir} phf’fp di thuc dia tai dia phuong; -
+ Keé hoach doan vao; A
+ Ban sao ho chiéu cia timg thanh vién doan vao; \\
+ Gidy to khac c6 lién quan. )5
DVDM (néu di theo k& hoach cia DVDM) giii hé so dén ' /
4 |cac chinh quyén dia phuong doan s€ dén 1am viée va céc | PVPM 7

co quan hitu quan.

DVDPM nhén vin ban tra 101 tr cac chinh quyén dia o
5 8 = bVbDM
phuong va cac co quan hitu quan.

Phong HTQT Iap va trinh ky BGH ho so xin phép di thurc
dia tai cac dia phuong, dé gui S¢ Ngoai vu, bao gom:

+ Cong van xin phép di thuc dia tai cdc dia phuong;

+ Céc van ban chdp thudn cha cac chinh quyén dia
6 g . " ) Phong HTQT

phuong, va cc co quan hitu quan;

+ K& hoach doan vao;
+ Ban sao ho chiéu clia timg thanh vién doan vao;
+ Gidy tor khéc (néu o).

/s Ky duyét hd so xin phép di thuc dia tai dia phuong. BGH

8 Nop hd so vé S& Ngoai vu. Phong HTQT

9 Ph(‘)ng”HTQT nhan vin pén chép th}léln ctia S6 Ngoai vu | - Phong HTQT:
va chuyén cho DPVDM (néu di theo ké hoach cia DVDM). | - DVDNM.

10 Luu ho so xin phép di thuc dia tai cac dia phuong. Phon gv HTQT

f
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3. Thoi gian lueu ho so

J 'l'—hr-'rirgiu n

STT Tén ho so Noihru
luu
1 vﬁéﬁioach doan vao, Phong HTQT | 05nam |
) ﬂ?)uyél d}ﬁih’mg tuyén (thu moi nhap hoc). Phong HTQT 05 ndm

—_— 1

|
Cong vin xin phép di thue dia tai cic dja "

3 Phong HTQT 05 ndm
phuong, |
Vin ban tra 1oi cua Co quan Quan Iy xuat | ) B 1 2=
4 Phong HTQT 05 ndm
nhip canh. l
5 Ban sao ho chicu cua Ngudi nude ngoai, - Phong HTQT j 05 nim
1 T — —_—
| Vin ban chap thuian cua Sa Ngoai vu, chinh _ | .
6 : - Phong HTQT | 05 nam
quyen dia phuong va co quan hiru uan. ‘ ~0\
l_‘ T J C - 1 d i a \ Ma
HIEU TRUONG | {

Neuyén Tuiin Khanh

Scdnnea witn vdaimoascan





